ACDA

OF MINNESOTA

LAND OF 10,000 CHOIRS

PROTOCOL FOR LAPSED AWARD NOMINATIONS

EMERGING CHORAL CONDUCTOR AWARD

1. If the nomination has lapsed outside of the eligibility period of ten years, the nominator will
be contacted to:

e Submit new on-line nomination application in next award category
e Seek three updated or new letters of recommendation
e Delete all original letters or recommendation in the file

Note: This assumes that the nominee's involvement and leadership with ACDA-MN has met the
criteria of the award to be confirmed by the Executive Board.

2. If the nominee moves to another position but is still eligible within the time frame of ten
years or less, the nominator will be contacted to:

e Update on-line nomination application file including new position
e Seek one updated or new letter of recommendation within the new position
e Retain all original letters of recommendation in the file

3. If the nomination file has exceeded three years and needs to be renewed, but still resides in
the eligibility period of ten years or less, the nominator will be contacted to:

e Update on-line nomination application file
e Seek one updated letter of recommendation
e Retail all original letters or recommendation in the file

4. Upon determination by the Executive Board, if the nomination does not demonstrate the
nominee's sufficient past involvement with ACDA-MN sponsored events and activities, the
nominator will be contacted and advised of the incomplete nomination.



MINNESOTA CHORAL DIRECTOR OF THE YEAR AWARD

1. If the nominee moves to another position while the nomination is still on file, the nominator
will be contacted to:

e Update the on-line application form, adding the new position

e Seek one new letter of recommendation from the new work place

e Retain all original letters of recommendation in the file

2. If the nomination file has exceeded three years and needs to be renewed, the nominator will
be contacted to:

e Update the on-line application form

e Seek one updated or new letter of recommendation

e Retain all original letters of recommendation in the file

3. Upon determination by the Executive Board, if the nomination does not demonstrate the
nominee's sufficient past involvement with ACDA-MN volunteer or leadership positions, or
support of sponsored events and activities, the nominator will be contacted and advised of the
incomplete nomination.

FMC LIFETIME ACHIEVEMENT AWARD

e All nominations for this award will permanently stay on file

e The nominator may submit additional updated or new letters of recommendation to
refresh the nomination file

e All original letters of recommendation will be retained in the file

(Approved, ACDA-MN Board of Directors, January, 2019)



